GrantVantage‘ Applicant Instructions

Adding a Performance Measure

1. Optional: Use the arrow next to the goal to expand the goal’s objectives.
2. Use the arrow next to the objective to expand the list.
3. Click Add Measure . The Performance Measure dialog box appears.

Goal + Add Goal
Goal Name Goal Description Start Date End Date
Use the arrow
. v | Goal1 06/01/2021 05/31/2022 2 W

to displays the

Ob]eCtlves' Objectives (1) + Add Objective

e Ref. Id s:f“ Objective Description Manager Start Dats End Date
v Objective Objective Description 1 ;z‘:mmed 06/01/2021 05/31/2022 Z W
2 e asmn() | s | Add a performance measure

4. Fill In the necessary fields.
@ Note: The red asterisks indicate required fields.

5. Click Save [Z]. The performance measure appears in the grid. Repeat steps 3-5 for each
performance measure you wish to add.

Performance Measure 3

Measure Description *

Type of Measure * Manager *
Number M --Select Manager-- b
Start Date * End Date *

This field is grayed-out unless you choose
Actual from the Execution field.

Reference ID

Planned * I Actual I
Execution *
Results &
(Actual Amount entered manually by the user) Save the new
Cancel e p— performance
measure.
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CrantVantage

Applicant Instructions

Editing a Performance Measure

Optional: Use the arrow next to the goal to expand the goal’s objectives.
Use the arrow next to the objective to expand the list.

Choose the performance measure you wish to modify.

1
2
3. Use the arrow next to the performance measure to expand the list.
4
5

Click Edit @ . The Performance Measure dialog box appears.

Application @

i@ Save @ Finish Later [ Application Report

Objective Template € Budget Template @

e

Goal + Add Goal
Use the
Goal Name Goal Description Start Date End Date
arrow to
. Goal 06/01/2021 05/31/2022 Z u
displays the
objectives.
Objectives (1) | <+ Add Objective
SRS Ref. Id SR Objective Description Manager StartDate | End Date
Number Name
@ 1 Objective Objective Description ToBe 06/01/2021 05/31/2022 Z u
g g P Determined e = .
(%) Performance Measure (1) |+ Add Vezsure Edit the performance measure.
Ref. Id e Manager Type Planned Actual Active \
Measure
Performance ToBs B Number 30 Not Started E [ 1
measure Determined

6. Edit the necessary fields.
Note: The red asterisks indicate required fields.
7. Click Save [51. The changes to the performance measure appear in the grid. Repeat steps
4-7 for each performance measure you wish to modify.

Performance Measure

Type of Measure *

Number

Start Date *

Measure Description *

a

Manager *

™ --Select Manager-- S

End Date *

Reference ID

This field is grayed-out unless you choose
Actual from the Execution field.

Planned *

Execution *

Results

(Actual Amount entered manually by the user)

I Actual I

Cancel

Save the changes to the
performance measure.
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GrantVantage Applicant Instructions

Deleting a Performance Measure

1. Optional: Use the arrow next to the goal to expand the goal’s objectives.

2. Use the arrow next to the objective to expand the list.
3. Use the arrow next to the performance measure to expand the list.
4. Choose the performance measure you wish to delete.
5. Click Delete M. A warning appears asking if you are sure you want to delete the
performance measure.
3 Save @ Finish Later [ Application Report 8 ox
Application € Objective Template © Budget Template ©
g
Goal + Add Goal
Use the
arrow to Goal Name Goal Description Start Date End Date
displays the I Goal 06/01/2021 05/31/2022 = u
objectives.
Objectives (1) | <+ Add Objective
S:j:::\:ﬁ Ref. Id :::i:zﬁve Objective Description Manager Start Date End Date
@ 1 Objective Objective Description E):Z?mined 06/01/2021 05/31/2022 =z u
(2) Poromance Mossur 1) | + AddMezars Delete the performance measure.
Ref. 1d e Manager Type Planned Actual Actve \
Measure
Zz:z:::"ce ;Zli?mined Number 30 Not Started = E

6. Click Yes. The performance measure disappears from the grid. Repeat steps 4-6 for each
performance measure you wish to delete.

Are you sure?

Do you really want to delete the Performance Measure(s)
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